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‘ ] KE HOACH
Ve viéc to chirc hoc ky hé nam hoc 2022- 2023

Can ctr Ké hoach giang day nam hoc 2022 - 2023, Nha trudng to chtc hoc ky

hé nam hoc 2022 - 2023 cho sinh vién hé chinh quy, cu thé nhu sau:
I. THOI GIAN, PIA PIEM
1. Thoi gian: Tir ngay 19/6/2023 dén 06/8/2023.
2. Pia diém: Tai Truong Pai hoc Su pham K¥ thuat Nam Dinh.
IL. POI TUQNG
1. Hoc trong ky he
a) Sinh vién dai hoc

- Hoc lai ddi véi hoc phén diém F.

- Hoc cai thién diém D, hoc bu dé tra ng diém I, hoc vuot.
b) Cac truwong hop khac: Sinh vién thudc cac khoa hoc da két thuc, nhung con
cac mon hoc, hoc phﬁn chua dat (néu chua hét thoi gian tdi da duoc phép hoc).

Luwu y: Sinh vién lam don dang ky hoc lai, cai thién diém, hoc bl trd no diém
| phdi dam bado chinh xac, diing quy dinh. Néu dang ky sai SV chiu hodn toan trdach
nhiém. Nha truong sé khong giai quyét cho nhitng TH sinh vién dang ky khong
diing theo Ké hoach, quy dinh.
2. Thi trong ky heé

- Sinh vién da hoc bu, hoc lai, hoc cai thién diém, hoc vugt va du diéu kién
du thi.

- Sinh vién tra diém I vi vang thi c6 1y do.
I11. TO CHUC THU'C HIEN
1. Cac khoa

- Guri danh sach sinh vién dang ky hoc lai, hoc bu, hoc vuot, hoc cai thién
diém dam bao tinh chinh xac, ding quy dinh theo mau M-01 (kém theo file Excel)
vé Phong Pao tao va giri du tru vat tu, thiét bi phuc vu giang day, hoc tap vé Trung
tam Thuc hanh theo cac dot:

+ Dot 1: trude ngay 25/05/2023 cho cac hoc phan, mon hoc sinh vién di hoc
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trude dot 2 cua hoc ky I nam hoc 2022 — 2023.

+ Dot 2: trude ngay 30/06/2022 cho cac hoc phan, mon hoc, mo-dun sinh
vién da hoc trong dot 2 cua hoc ky 1l nam hoc 2022 — 2023.

- Phan c6ng CBGD trén co sé Thoi khoa biéu va gui vé Phong Pao tao
trude ngdy 10/6/2023 dbi véi Dot 1; trude ngay 07/7/2023 d6i voi Dot 2.

- Hudng dan sinh vién dang ky, chuyén d6i hoc phan twong duong, dé xut
mo 16p d6i véi nhimg hoc phan, moé hoc, mo-dun co sd luong sinh vién ding ky
nho hon quy dinh (n€u sinh vién c6 nhu cau).

- Thyc hién gidng day, thi va kiém tra theo K& hoach.

- Thu 1€ phi hoc bu, hoc lai, hoc vuot, hoc cai thién diém, tra no diém I cua
sinh vién theo quy dinh (thu ngay khi sinh vién dang ky; khong thu ddi véi cac hoc
phan, mon hoc sinh vién dang ky du phong). Sau khi Phong Pao tao gui danh sach
16p hoc phan, danh sach sinh vién phai dong 1& phi thi thuc hién ndp 18 phi vé
Phong Ké toan - Tai chinh; ddi véi cac hoc phan, mén hoc khong mé dugce 16p thi
tra lai 1€ phi cho sinh vién.

- Lap danh sach sinh vién da diéu kién du thi va gtri vé Phong Dao tao trudc
thoi gian thi két thiic hoc phan, moén hoc 1 ngay.

- Thong bao diém cho sinh vién theo quy dinh.

- Lam cac thu tuc thanh toan theo quy dinh.

2. Phong K¢ toan - Tai chinh

- Hudng dan cac khoa thu 1& phi hoc bu, hoc lai, hoc vuot, hoc cai thién
diém cua sinh vién va nop vé phong Ké toan - Tai chinh.

- Thanh quyét toan theo quy dinh.

3. Phong Dao tao

- Lap danh sach 16p hoc ph?m, mon hoc duge mo theo quy dinh va gui vé
cac khoa.

- Lap danh séch sinh vién dong 1€ phi.

- Xép thoi khoa biéu va giri cho khoa, bd mén, trung tdm Thuc hanh: dot 1
trude ngay 07/6/2023; dot 2 trude ngay 06/7/2023.

- Xép lich thi.

- Phéi hop véi cac don vi thuc hién thanh toan theo quy dinh.

- Kiém tra thyc hién Ké hoach hoc ky hé nim hoc 2022 - 2023.

- T6 chuc thi, kiém tra; chdm thi, chdm kiém tra; 1én diém, béo diém téng
két hoc phan, mon hoc theo Ké hoach.



4. Trung tdm Thuc hanh

- B4 tri phong hoc cho hoc phan thue hanh theo Thoi khoa biéu.

- Phéi hop voi cac phong, khoa 1ap du tri vat tu, chuan bi vat tu, thiét bi
phuc vu giang day dam bdao theo Thoi khoa bi€u hoc tap ctia cadc hoc phan thuc
hanh.

5. Phong Cbng tac sinh vién

- Phéi hop véi cac khoa chuyén mén chi dao CBQL 16p pho bién Ké hoach
nay tdi sinh vién va don doc sinh vién thuc hién:

+ Sinh vién 1am don xin hoc bu, hoc lai, hoc vuot, hoc cai thién diém, thi
theo mau (M-02) gtri vé Khoa trudc ngay 20/5/2023 ddi voi Pot 1; trude ngay
28/6/2023 doi voi Dot 2.

+ Sinh vién dang ky s6 tin chi t6i da theo quy dinh. Néu sinh vién van con
cac hoc phan, mon hoc chua dat thi phai dang ky du phong.

+ Nop 1& phi cho cac hoc phan, mén hoc diang ky; chua ndp 1é phi cho cac
hoc phan, mon hoc dang ky du phong khi chua c6 thong bao ctia Nha truong.

+ Nhan lai 1 phi d3 ndp ddi véi cac hoc phan, mon hoc khong mé duoc 16p.

+ Thuong xuyén theo doi lich hoc, lich thi trén Website Nha truong.

- Sap xép phong & cho sinh vién (néu cac em c6 nhu cau).

6. Phong Quan tri - Thiét bi: B6 tri phong hoc 1y thuyét theo Thoi khoa biéu.
7. Phong T chirc - Hanh chinh: Pam bao an ninh trat tu trong thdi gian to chic
hoc ky he.

Yéu cau cac don vi trién khai thuc hién K& hoach, néu co vuong mic trong
qua trinh thuc hién, dé nghi cac don vi phan anh kip thoi vé1 Ban Giam hi¢u (qua
Phong Pao tao) dé giai quyét./.

KT. HIEU TRUONG

Noinhgn: PHO HIEU TRUONG
- Hiéu trudng (de b/c);

- Phé HT (dé c/d);

- Phong: KT-TC, CTSV, QT-TB, TC-HC;
- Céc khoa;

- Trug tdm TH;

- Dang tai trén Website Nha truong;

- Luu: VT, BT.

DINH

Ky boi: TRUONG DAI HOC SU PHAM KY THUAT NAM
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