MAu: Phong (font) chit ctia chong trinh dung dé trinh bay vin ban

STT Thanh phan thuc thé Font C& chit | Kiéu chit Vi du trinh bay thuc thé
1 | Quéc hiéu .VnTimeH 13 bam CONG HOA XA HOI CHU NGHIA VIET
.VnTime 13 bam NAM
Doc lap - Tu do - Hanh phic

2 | Tén co quan ban hanh van ban .VnTimeH 13 bam TRUONG PAI HOC

Co quan chu quan SU PHAM KY THUAT NAM DINH

.VnTimeH 13 Dung
BO LAO bONG THUONG BINH XA HOI

3 | S6 va ky hiéu van ban .VnTime 13 Ding So6...... / Qb - BPHSPKTND

(Duéi tén co quan ban hanh van ban)
4 | Dia danh va ngay, thang, nam ban .VnTime 13 Nghiéng Nam Dinh, ngay ... thang ... nam ...

hanh van ban
5 | Tén loai van ban cac loai .VnTimeH 14 bam Quyét dinh cta Hiéu truong
a | Trich y&u noi dung van ban .VnTime 14 bam V/v tuyén dung c4n bo, nhan vién
b | Pon vi hodc chitc vu ngdi ra quyét .VnTimeH 14 bam HIEU TRUONG TRUONG PAI HOC SU

dinh o | PHAM KY THUAT NAM PINH (1 dong)
¢ | Canctr (cua quyeE dinh.. ) .VnTime 13 Nghiéng - Can cit Quyét dinh 56 ...

Can cu vao dau deé ra quyét dinh nay N

- Cancrr ...
o . - Xér dé nghi cua ...

d | Trich yéu no1 dung (cong van) .VnTime 13 Ding

Phia dudi s0, ky hiéu

Ve ché do cong tac phi




STT Thanh phén thuc thé Font Cochit | Kiéu chit Vi du trinh bay thuc thé
6 | Kinh gti .VnTime 14 Ding Kinh gui:
7 | Dia chi gtri cu thé (phia trén phan diu | .VnTimeH 14 Ding - Ban giam hiéu
noi dung) - Phong t6 chtic cén bo
- Phong hanh chinh téng hop
8 | Phan noi dung chinh cta van ban .VnTimeH 14 Ding Trong cong tac chi dao ...
9 | Tung phan trong ndi dung
a | Cdc diéu .VnTime 14 Pam Piéu 1
b | Cac khoan .VnTime 14 bing 1. D6i véi gido vién ...
10
a | Thé thic dé ky .VnTimeH 13 bam T/M BAN GIAM HIEU
b | Chiic vu ngdi ky .VnTimeH 13 Pam P TRUGNG PHONG
Ho tén ngoi ky .VnTime 14 bPam Trin Van A
11 | Noi nhan van ban, ban sao
a | Noi nhan (phia trai cudi van ban) .VnTime 12 Nghiéng | Noinhdn:
(Pam) - Nhu diéu ...
b | Dia chi noi nhan cu thé (phia cudi .VnTime 11 bing | - oo
van ban noi ti€p nhan) - L VP
Ghi chu:

Van ban la tén goi chung ctia cic loai nhu: To trinh, Bao cdo, Bién ban, Gidy gidi thiéu ...
Quyét dinh 1a loai van ban ca biét c6 tén, loai
Can 1€ phai 1cm, trdi 3cm, trén 2,5cm, dudi 2cm (trir phan tiéu dé va co quan ban hanh)




